Student Email Permission Form

St. Mary’s Episcopal School
St. Mary’s will be using Google Apps for Education for the third and fourth grade students.  This web-based tool will enhance your daughter’s learning experience. She will utilize digital media and digital social environments to communicate and work collaboratively, thus enhancing her learning and personal contribution to the learning of her peers.  Google Apps also enables students to connect to others globally.  This type of technical competence adheres to the National Education Technology Standards as well as skills needed to live and work in a global society.
No student will be assigned an email account without parental or guardian approval. The domain is @stmarysmemphis.net.  As with any educational endeavor, we feel that a strong partnership with families is essential to your daughter’s successful experience. Therefore, not only are we asking your permission to provide an email account, we would encourage you to ask your daughter for her password so that you may participate in how she uses this technological tool.  Once the permission slips are returned, your daughter will have a training session on how to access and use her new account.  Please fill out and return the permission slip, along with the other back to school documents, to your child's homeroom teacher by the requested due date.  If you have any questions please email Jessica Lancaster, Integrated Curriculum and Technology Coordinator, at jlancaster@stmarysschool.org.

Philosophy

St. Mary’s Episcopal School encourages the use of student email as an effective and efficient way to improve communication and learning between students, faculty members and administrative staff. The sole purpose of the student email is to support the education of your child. This email account also grants student access to Google Applications such as an online word processor, spreadsheet, and presentation software. It allows teachers and students to share information housed in these file areas with others and to create projects independently or collaboratively.

1. Official Email Address The student email account will be considered the student's official email address until such time as the student is no longer enrolled in St. Mary’s Episcopal School.

2. Prohibited Conduct Student email may not be used in the following ways:

• Social purposes (All email subjects are to be about student learning only.)

• Unlawful activities

• False identity in email communications

• Misrepresentation of St. Mary’s Episcopal School

• Distribution of electronic chain letters and or jokes

3. Access Restriction Access to and use of student email are considered privileges.  St. Mary’s Episcopal School maintains the right to immediately withdraw the access and use of student email when there is reason to believe that violations of our policies have occurred. In such cases, the alleged violation will be referred to the Lower School Division Head and technology coordinator for further investigation and adjudication.

4. Security St. Mary’s Episcopal School cannot and does not guarantee the security of electronic files located on the Google Mail system. Although Google does have a powerful content filter in place, St. Mary’s cannot assure that users will not be exposed to unsolicited information.  Spam received should be deleted from the student account.  The student should also notify the technology coordinator that she received spam in order to improve the filter process.
5. Privacy System administrators (St. Mary’s Episcopal School’s Technology Department, grade level teachers, and the school’s administration) have the right to check student’s accounts to ensure the proper use of all resources found within a Google Apps for Education account. The Technology Department may have to examine activities, files, and electronic mail to gather sufficient information to diagnose and correct problems with system software or hardware. Users of student email are strictly prohibited from accessing files and information other than their own, unless the owner of the content has shared his files. St. Mary’s reserves the right to access and examine the student’s Google Mail system, including current and archival files of user accounts, at any time.
Permission for Google Apps for Education Student Account:

Parent/guardian:
_____ I give permission for my child to be assigned an email account.

Student name: _________________________________________ Homeroom: ______________ 

Parent signature: _____________________________________________ Date: __________________

Student:

I agree to adhere to the guidelines stated above for use of my Google Apps account.

I also recognize that my parents/guardians have the right to login to my account at any time.
Student signature: ____________________________________________ Date: __________________

