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MISSION STATEMENT 
 
The mission of St. Mary’s Episcopal school is to provide a superior educational experience for 
girls which will encourage and enable each student to reach her individual potential. 
 
 

THE STUDENT EXPERIENCE 
 
St. Mary’s Episcopal School is an independent, college preparatory school for girls from diverse 
socio-economic, ethnic, and religious backgrounds in pre-kindergarten through grade twelve.  
St. Mary’s provides each student with a superior education which encourages her to reach her 
individual potential and succeed in a global environment. 
 
Spiritual 
• Students are nurtured in an inclusive Episcopal community which encourages spiritual 
growth,  respect for  diversity, and service to others. 
• Students grow in a secure environment of trust which promotes the development of self-
discipline, integrity, and honorable behavior. 
 
Academic 
• Students learn from dedicated, highly qualified faculty in small classes which allow teachers 
to know the students individually. 
• Students thrive in a superior academic program which enables girls to achieve personal 
success and meet global challenges through an interconnected curriculum. 
• Students learn communication and decision-making skills, creative and independent thinking, 
and critical judgment. 
• Students learn in an environment specifically designed for girls where teaching practice is 
grounded in the most current research.  
 
Co-curricular 
• Students participate in the visual and performing arts and in athletic and co-curricular 
programs which nurture the essential qualities of leadership, cooperation, and self-confidence. 
• Students develop into leaders by having the opportunity to hold every office and serve as 
mentors and role models.            
           Rev 6/13/06 
 
 
 
SCHOOL COLORS: Blue and White 
SCHOOL MOTTO: “Light and Life” 
 
 
ALMA MATER 

St. Mary's, St. Mary's, shine thy guiding light 
Down every dark pathway, and lead us aright; 
Let thy truth eternal illumine our way, 
And grant us thy wisdom to guide us each day. 

 
Lauren McMahon (Class of 1969)
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ACADEMICS 
 
Course of Study 
Grade 5  Grade 6      Grade 7   Grade 8 
English  English      English   English  
Literature  Literature      Literature     
Math   Math       Math    Math3   
Geography (S1) Ancient History      Facing History  American History  
Science (S2)  Science      Life Science   Physical Science   
Spanish 5  Latin or Spanish 6         Latin or Spanish 7A Latin or Spanish 8B3 
Transition  Robotics          Religion/Service  
P.E.   P.E.       P.E.    P.E.   
Art   Art       Art/Speech   Ensemble2 

Choral Music   Choral/Instr Music     Choral/Instr Music  Choral/Instr Music 
Creative Expression1   
Flex 
Advisee         Advisee  
Assembly  Assembly      Assembly   Assembly 
 
1Drama Q1/STEM Q2/JA BizTown Q3/Coding Q4 
2Art/Dance/Drama/Filmmaking 
3Upper School Credit Course 
 
Grades 
While the measure of a St. Mary’s student is certainly much more than any letter grade can 
capture, ultimately teachers must provide students and their parents with an assessment of the 
student’s work.  St. Mary’s reports grades as the following letters: 
  98-100 A+ 87-89 B+ 77-79      C+        65-69    D 
  93-97 A 83-86 B 73-76      C        Below 65     F 
  90-92 A- 80-82 B- 70-72      C- 

   
The following letter grades are also used in some courses: 
     E (Excellent) S (Satisfactory) N (Needs Improvement) U (Unsatisfactory) 
 
Middle School students receive Upper School credit for Algebra I and successful completion of 
Latin or Spanish 8B. 
 
Report Cards 
The St. Mary’s school year is divided into two semesters.  All students receive four report cards, 
one at the end of each quarter.  Report cards are posted online.  Mid-quarter progress reports, if 
a student receives one, are mailed home.  A copy of the year-end report card is mailed home. 
 
   Mid-First Quarter       September 9, 2016 Mid-Third Quarter        February 3, 2017 
   End of First Quarter       October 4, 2016  End of Third Quarter        March 9, 2017 
   Mid-Second Quarter      November 4, 2016 Mid-Fourth Quarter            April 21, 2017 
   End of First Semester    December 16, 2016 End of Second Semester   May 26, 2017 
 
 
Homework 
Teachers assign homework because it provides essential practice and reinforcement. The 
amount of time needed to do homework varies with each student and may vary from day to day. 
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Homework is not optional.  When St. Mary’s teachers assign homework, they expect their 
students to complete it to the best of their ability.   
 
That being said, if a student has worked faithfully but has not completed her homework 
assignments before her normal bedtime, she should stop working and go to sleep.  In such a 
case, it is helpful in the morning for the student to initiate a conversation with any teachers for 
whose classes she has not completed her work and determine what her teachers want her to 
do.  Incomplete homework, however, should be the exception, not the rule.  If a pattern 
develops, teachers will work with the student and her parents to remedy the situation. 
 
Lastly, students should be responsible for their own assignments and not have to confer with 
classmates or parents, unless otherwise instructed by the teacher.  The only way a teacher can 
know what a student comprehends or what she doesn’t is if the student does her own work.  
Remember always that independence and integrity are more important than a “right” answer or 
a grade. 
 

SCHOOL LIFE 
 

Middle School Arrival & Dismissal 
Arrival: The school day begins at 7:50 a.m.  In order to have time to unpack and prepare for the 
day, Middle School students should arrive no later than 7:45 a.m.  Seventh and eighth grade 
students may go directly to their commons.  Fifth and sixth grade students who arrive early 
should go to the proctored “early room” in the Smith Library on the first floor of the WSR 
Building.  All students should be in their homebase/advisor’s room before the 7:50 a.m. bell; 
arrival at school after 7:50 a.m. means that a student will be counted tardy. 
 
 
Dismissal: The school day ends at 3:15 p.m.  Students in grades 5-8 who are not attending or 
participating in a supervised activity should be picked up by 3:45 p.m.  As a matter of safety, 
Middle School students on campus after this time will be kept at the Greenwood Circle; any 
students not picked up by 3:45 p.m. will be required to attend Masterminds, our after-school 
program, and a drop-in fee will be charged to the student’s account.  Middle School students 
should not use the Library as a waiting area for pick-up.  Students in the Library after 3:45 p.m. 
must be under Masterminds supervision. 
 
Rules and Expectations 
Middle School rules are few.  The teachers are at school to teach, and, we expect, our students 
are at school to learn.  Any time spent on disciplinary issues takes away from what we are at 
school for.  We expect the following of middle schoolers at St. Mary’s: 
 
 • To abide by the Honor Code and hold personal integrity in the highest regard. 
 • To show kindness, consideration, and respect for teachers, staff and fellow students.  

Harassment, abuse, or any form of bullying by a member of the school 
community will not be tolerated. 

 • To take care of their own personal property and respect school property and the  
property of others.   

 • To meet all obligations connected with commitments made to teams and/or  
extra-curricular activities. 
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THE HONOR CODE 
Trust between faculty and students is a vital part of the environment at St. Mary's.  It is 
important for students to develop a strong sense of personal honor and integrity while in school 
that will follow them throughout life.  To help create and maintain an atmosphere of honesty and 
integrity among students and faculty members alike, the St. Mary's community has adopted a 
Code of Honor.  This system can succeed only when every member of the student body 
believes in and supports the principles upon which it is based. 
 

MIDDLE SCHOOL HONOR CODE 
A.     Every Middle School student is on her honor not to engage in lying, cheating,   

 plagiarizing, and/or stealing. 
 
B.     Every student is expected to report Honor Code infractions to a Middle School  
         teacher or the Middle School Head.  It is considered an Honor Code infraction not  
         to report a known Honor Code infraction. 
 
C.  Any student who observes an Honor Code offense is held responsible for not  
        discussing the offense with any other students.  Consequences will be imposed for      
  a violation of this rule. 
 
D.   Each 5-8th grade student will be expected to sign an Honor Code pledge on tests, 

  quizzes, papers, and projects that indicates the student has neither given nor  
  received help.  In addition, all 7th and 8th grade students will also sign a pledge    
  that they have not witnessed a violation of the Honor Code on the particular    
  assignment being turned in: 
 

"I have neither given nor received help on this exam (5-6th), 
nor have I witnessed a violation of the honor code (7-8th)." 

 
E.   Each student is expected to make sure she understands the Honor Code and what  
    is expected of her behavior under the Honor Code. Any questions about the Honor                
         Code from students or parents should be directed to teachers or the Middle School  
    Head as soon as they arise. 
 
F.   Each student is reminded that she is responsible for doing all work on her own  
   both in class and outside of class UNLESS the teacher gives different directions.   
         Students are especially reminded that working together on homework through e- 
          communication via computer or cell phone is not acceptable.   

 
G.   The Honor Code governs use of the Internet for school assignments.  Copying  
          documents or statements without properly citing sources shall be considered  
          plagiarism and is a violation of the Honor Code. 
 
Honor Code Amendment I: Use of Reading Assistance Materials 
Because it is important for students to encounter an author first-hand through his/her 
writing rather than merely second-hand through what teachers, scholars, classmates, or 
reading guides say about a particular author or work, St. Mary's has a policy governing 
reading assignments. 
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The following are prohibited by the Honor Code: 
 
1. Cliff's Notes, Monarch Notes, Spark Notes or any similar guides, whether  
 hardcopy or online 
 
2. The use of movies, videos, audio books and the like prior to or as a substitute for 

a complete reading of the book 
 
3. Dependence upon fellow students for summary or interpretation. 
 
It is the student's responsibility to secure from her teacher answers to any questions in 
applying this policy and any other questions regarding the Honor Code. 
 
When a Question of Honor Arises 
If a teacher or the Middle School Head becomes aware of a possible honor offense, the 
faculty member involved will discuss it with the student(s) in as discrete a manner as 
possible.  If the faculty member believes that an honor violation has, in fact, been 
committed, she will meet with the Middle School Head, who will then determine a time 
for the teacher and the student(s) in question to meet with the Head as immediately as 
possible. 
 
In the Middle School, all honor offenses are treated as an opportunity for guidance.  The 
consequences for an honor offense are determined by the Middle School Head and the 
faculty member involved.  The consequences vary with the age of the student and the 
nature of the offense, but they are always intended to help the student learn from the 
experience and avoid the same problem in the future.  Repeated violations will result in 
more serious consequences. 
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 OTHER ASPECTS OF DAILY LIFE 
 
MEDICINE ON CAMPUS 
Tennessee state law forbids students to carry or administer their own medication while at 
school.  Any medicine which absolutely must be given during school hours should be brought to 
the Middle School Office in its original container, whether it is a prescription or non-prescription 
medicine.  The student will need to come to the Health Center when it’s time for her medicine.  
A Parent Authorization Form must be completed and accompany all medications brought to 
school.  These forms are available online and in the Office. 
 
 
CHAPEL 
Chapel is held daily (9:40-10:05) in the Church of the Holy Communion, and it is an important 
part of life at St. Mary's. All students are expected to attend daily chapel unless excused by the 
Middle School Office. All students are strongly encouraged to participate in the Chapel service.  
Any student whose personal religious conviction dictates that she not participate is expected to 
exhibit behavior that is consistent with her own faith and in no way disruptive to the service. 
 
As a part of the regular worship service, we recite the St. Mary’s School Prayer and sing “Day 
by Day”: 
 

St. Mary's School Prayer    Day by Day 
Almighty God, Fountain of all wisdom,   Day by day, 
be with us, we pray thee, in our work today.  Dear Lord, of thee three things I pray: 
Endue all the teachers with a sense of their   To see thee more clearly, 
responsibility, and with grace and strength  Love thee more dearly 
for its fulfillment.  Keep the students in    Follow thee more nearly. 
health of mind and soul and body: make them  Day by day.  Amen. 
diligent in study, guard their inexperience, 
and save them through all temptations. 
Bless the patrons and alumnae of this school, 
and enable us all, more and more each day, 
to advance in that knowledge which is eternal  
life.  Through Jesus Christ our Lord.  Amen. 
 
This prayer was written for the school by The 
Right Reverend Thomas F. Gailor, Bishop of  
Tennessee, 1898-1935. 
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DRESS CODE 
Wearing fun, fashionable clothes is certainly a big part of being a middle schooler, but the 
bottom line is this: we expect St. Mary’s students to be neat, well groomed, and appropriately 
dressed.  As students think about what they’re wearing to school, they should keep in mind all 
that they do in a day: sit in a desk, play four square on the blacktop after lunch, get on the floor 
to work on projects, or maybe even stand before an audience and make a presentation.  Will 
their clothes allow them to do all of that comfortably and presentably?   
 
Here are some specifics students should keep in mind as they think about what they can wear 
to school: 
 
1. Overall neatness: Excessively wrinkled, frayed, torn, or oversized clothing is too casual for 
school.  All clothing worn to school should be appropriately hemmed and tailored, even on 
jeans/shorts days.  Students should not wear clothing with holes, with threads hanging, or which 
have been cut-off. 
 
2. Tights, leggings, or jeggings may only be worn as pants on designated Spirit Days.  They 
may be worn under a skirt or dress any day.  Please note that while leggings worn to school 
may in actuality be workout attire, they should not look like it.  They should also be ankle length 
and should be accompanied by a top which covers the wearer’s “front-hind and behind.” 
 
3. T-shirts: Students may only wear solid color or print t-shirts to school, that is, t-shirts which 
are completely free of writing.  T-shirts worn to school should look nice and not be overly faded, 
worn or wrinkled.  *On designated Spirit Days, students may wear St. Mary’s, college, or 
community-related t-shirts. 
 
4. Sweatshirts: Students may wear St. Mary’s and other sweatshirts, but please check to see 
that they are appropriately sized and not overly faded or worn. 
 
5. Clothing length: Skirt and dress lengths vary as fashions change, but as a general rule, 
clothing should be no shorter than four inches above the top of the knee.  Undergarments 
should not be visible at any time; this includes shorts under dresses or skirts. 
 
6. Shoes: Because of all the running around and climbing up and down stairs that we do on the 
South Campus, we want students in shoes that are comfortable and safe.  
     • 5th and 6th graders are to wear shoes with a back or back strap. 
     • While 7th and 8th graders may wear backless shoes and sandals, please do not wear  
 flimsy rubber “flip flops” or shower shoes. 
     • Students are not to wear platform shoes or shoes with heels higher than one inch. 
 
7. Jeans and shorts are not to be worn to school except on announced jeans/shorts days. 
 
8. Athletic wear and sleepwear, including sweatpants and flannel pants, are generally 
considered too casual for school. 
 
9. Tank tops and midriffs are not acceptable at school.  Also, students should make certain 
that the clothing they wear covers their bra straps.  
 
10. Student hair color is to fall within the traditional range of natural hair color.  Students are 
not to come to school with hair dyed in unnatural shades.    (6/6/16) 
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PERSONAL TECHNOLOGY USE 
Next to the clothes she wears, nothing else may be a higher priority for today’s middle school 
girl than personal technology devices such as computers, cell phones, iPads, and e-readers.  
These devices can certainly be used to enhance one’s education; they can also be quite a 
distraction. While “cool and fun,” personal technology devices are not toys.  In extreme 
situations, poor choices with personal technology can cause irreparable harm to the user and 
others.  St. Mary’s acknowledges that these items are part of life in the 21st century.  We, 
therefore, expect for students to use them with the same good sense and integrity they would 
apply to any other part of their on- and off-campus lives.   
 
Unless previously approved by a teacher or the Middle School Head, students are strongly 
advised not to bring personal electronics to school. Such items are expensive and can be lost, 
damaged, or stolen.  Should a student bring such a device to school for use during or after 
school, she does so at her own risk. 

• CELL PHONES: Students may bring a cell phone to school in order to make calls after 
school, but under no circumstances should a student use her cell phone during school 
either to text, access the Internet, or make a call.  Cell phones are to remain out of sight 
and turned off from 7:50-3:15.  Use of a cell phone during school without permission from a 
teacher or the Middle School Head will result in significant disciplinary consequences.  Cell 
phones equipped with cameras may only be used while on campus to take photos for 
school approved use. 
 
• DIGITAL PHOTOGRAPHY: Digital cameras, video cameras, and smartphones have 
made photography and videos easier and more fun than ever.  Any photography taken 
during the school day and/or on the St. Mary’s campus should be for an academic purpose.  
Save fun candid photos with friends for off-campus activity.  St. Mary’s does not wish to be 
the background for personal photos or videos posted to social media sites. 
 
• INTERNET USE: Student behavior that would bring discredit to or endanger the student 
or the St. Mary’s school community is prohibited.  In particular, on student-created web 
pages and blogs, students are not to use the name of the school or the names of any 
students or faculty without express permission from those individuals.   

 
RESPONSIBLE USE POLICY for Information Technology Resources, Grades 5-12 
 
As a St. Mary’s student, you understand that you must: 
 
1. Respect and agree to live by the principles of the Honor Code, and the mission of the 
school. 
     • You will communicate only in ways that are kind and respectful. 
     • You will not post any type of media that would represent yourself or your school in an inappropriate  
 manner.  
     • You will report any threatening or inappropriate communications, posts, and other materials to a  
 teacher. 
     • You will not intentionally access, transmit, copy, or create material that violates the school’s mission  
 or Honor Code (such as messages that are rude, threatening, harassing, bullying, discriminatory,  
 or inappropriate). 
     • You will not intentionally access, transmit, copy, or create material that is illegal (such as stolen  
 materials, or illegal copies of copyrighted works). 
     • You will not send spam, chain letters, or other mass unsolicited messages from your St. Mary’s email  
 account.  
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     • You will not buy, sell, advertise, or otherwise conduct business from your St. Mary’s email account,  
 unless approved in advance by your division head as a school project. 
     • You will not access social networking sites (such as Tumblr, MySpace, Facebook, etc.) while in  
 class. We encourage you to use your time at school wisely and to refrain from using technology  
 for entertainment during school hours.  
     • You will not waste or abuse school provided computer, network, or printer materials (for example,  
 you will not print unnecessary copies).  
     • You will not waste or abuse school provided internet access (for example, you will not stream video  
 for entertainment purposes). 
 
2. Respect and protect the privacy of others. 
     • You will use only assigned accounts. 
     • You will not view, use, share, or copy passwords, data, or networks for which you are not authorized. 
     • You will not create or upload any post or media that includes a St. Mary’s staff or faculty member’s  
 name or image. 
     • You will not distribute private information about yourself and/or others. This includes passwords and  
 personal information such as addresses, the name of your school, and telephone numbers. If you  
 believe that someone else knows or has shared private information, you will report that to a  
 faculty member immediately. 
 
3. Respect and protect the integrity, availability, and security of all electronic resources.  
     • You will report security risks and any misuse of computers or computer resources to a faculty  
 member or the technology department. Misuse would include (but is not limited to)  
      unauthorized access to other people’s files or passwords, theft of data, passwords or  
      equipment, vandalism, or spreading of viruses. 
     • You will not destroy, damage, or modify data, networks, or other resources that do not belong to you. 
 
4. Respect and protect the intellectual property of others. 
     • You will not infringe on copyrights (for example, making illegal copies of music, games, or movies!). 
     • You will attribute sources appropriately. 
 
 
Consequences for Violations 
Violations of these rules will result in disciplinary action, which may include the loss of a student’s 
privileges to use the school’s information technology resources. Furthermore, St. Mary’s students who 
access, transmit, copy, or create material that violates the school’s mission, handbook or Honor Code, 
such as messages that are rude, threatening, harassing, bullying, discriminatory, inappropriate, or 
pornographic will be subject to disciplinary action that may result in suspension or expulsion as well as 
civil and criminal legal action. 
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LIBRARY USE 
The primary objective of the James Frederick Smith Library is to support and enrich the 
educational program of the school.  We strive to provide students with a wide range of learning 
resources at varying levels of difficulty with diversity of appeal and varying points of view.  
Learning resources are selected to provide a background of information which will motivate 
students to examine their own attitudes and behavior, to comprehend their duties, 
responsibilities, rights, and privileges as participating citizens in our society, and to make 
intelligent judgments in their daily lives. 
 
Library General Information 
1.     An atmosphere conducive to study and reading is essential in an academic environment; 
therefore, each student is expected to respect the needs of other library users. 
2.     All materials that are taken from the library must be signed out at the self-check out station. 
3.     Food, beverages, and gum are particularly damaging to library resources.  We ask that 
students eat and drink in the Weir Study ONLY. 
4.     The first priority for library computers is for academic research. 
 
Circulation Policies 
1.     General circulation books are checked out for approximately two weeks.  Books may be 
renewed if they are not on reserve for another reader.  Long-term checkouts are available to 
accommodate special projects. 
2.     Reference books and videos may be checked out overnight. 
3.     Magazines and newspapers are available for use in the library.  
 
Overdue Books and Penalties 
1.     General circulation materials are due on Wednesdays.  All students are responsible for 
returning books by the date due.  The fine is 20 cents per book per day overdue.  An overdue 
notice is posted on Thursdays. 
2.     Lost materials are a student’s responsibility.  Students are expected to replace any 
materials lost and will be charged the replacement cost of the item PLUS a $5.00 processing 
fee. 
3.     Reference books, reserves, and non-book materials checked out on an overnight basis can 
only be checked out at the end of the school day and must be returned by the beginning of the 
first period class the following school day. Because of the in-demand nature of these materials, 
there is a $1 per hour (up to $5) fine for each item due.  If a student cannot attend school, she 
should make arrangements to return overnight materials the next morning. 
 
After-School Hours 
Middle School students may use the library after school until 3:45pm to check out books or 
perform research on school-related assignments.  The library is NOT to be used as a place to 
wait for late pick up after school.  Students who are being picked up late should be enrolled with 
the Masterminds program. 
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OTHER POLICIES AND PROCEDURES 
 
ALCOHOL, DRUGS, AND SMOKING: Possession or use of tobacco products, alcohol, or drugs is not 
permitted at St. Mary’s or on school sponsored trips.  Students violating these or other state or federal 
laws will be subject to disciplinary action including suspension or dismissal. 
 
BIRTHDAYS: Students may bring birthday cupcakes, cookies, brownies or small individual dessert treats 
that will feed their entire class on their birthday.  These are to be distributed at lunch.  Special permission 
to bring birthday treats for lunch is not required.  The school respectfully requests that parents not 
arrange for any other birthday celebration (flowers, balloons, etc.) during the school day, as that can 
become a distraction. 
 
BOOKS: Burke’s Book Store, 936 South Cooper Street (278-7484) is the designated textbook purchaser 
for St. Mary’s.  In the event a textbook is lost or needs to be replaced during the school year, please 
contact Burke’s.  In May, Burke’s will buy back certain specified texts, if in satisfactory condition, during 
the final week of school. 
 
CAFETERIA: Students may bring their lunch from home or buy it at school.  Meal plan information from 
MMI, our food service provider, is provided to parents in the August Back-to-School mailing.  Lunches 
brought from home are to be kept in the student’s locker and cannot be refrigerated. 
 
CHEWING GUM: Chewing gum is not allowed on campus during school. 
 
FIELD TRIPS: St. Mary’s encourages field trips to enhance student learning.  All students are to wear 
seatbelts when being driven on field trips by parents.  Parents driving for field trips are asked not to bring 
or stop to buy food. 
 
FIRE, TORNADO AND EARTHQUAKE DRILLS: As required by law, the school holds fire, tornado, and 
earthquake drills each month during the school year.  Teachers will give students instructions to follow 
during these drills.  Because we take student safety very seriously, students must observe silence and 
pay attention to these instructions during all drills. 
 
FOOD AND DRINK: Except for the mid-morning snack break, eating and drinking are not allowed in 
classrooms, commons, or hallways unless by special permission from the Middle School Head. 
 
FUND RAISING: Student-led fundraisers occur throughout the year.  In order not to inundate the school 
community at any one time, all fundraisers must be approved by the Middle School Head, who will check 
any requests against the school master calendar. 
 
As a general rule, individual students are not allowed to run their own community service projects at 
school.  While such activities are noble and exactly the sort of behavior St. Mary’s wants to encourage, it 
is simply impossible to allow every student in the Middle School to have, for example, her own can or coat 
drive.  In addition, students are not to make door-to-door solicitations for the school. 
 
GIFT-GIVING AT SCHOOL: Students and parents are urged to make plans for holiday gift-giving to other 
students at a time outside of school. When holiday gifts are given to friends at school, feelings can easily 
get hurt by those who are left out.  This situation can be sensitively handled at a time apart from school. 
 
INVITATIONS TO SOCIAL EVENTS OUTSIDE OF SCHOOL: In order not to hurt other students' 
feelings, students should not give out invitations to social events at school.  If everyone in a particular 
grade is being invited to a social event, invitations may be distributed at school with the guidance of a 
teacher regarding the best time to do this. 
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LOCKERS: Students in grades 5-8 are assigned lockers and are responsible for keeping them 
reasonably orderly and clean both outside and in.  Students should keep lockers closed to keep their 
belongings secure, as well as to keep commons areas passable.  In compliance with the Honor Code, a 
student should never open another student's locker or take anything without permission. 
 
LOST AND FOUND:  Lost and found items are collected in the grade-level commons as well as in the 
Middle School Office.  Unclaimed items will be given periodically to a charitable organization.  
 
LUNCH RECESS:  5-6th graders have recess on the blacktop area by the Greenwood Building porch and 
are expected to stay in the designated area under a teacher’s supervision.   7-8th graders have a choice 
of remaining in the cafeteria after lunch, going to the blacktop area by the Greenwood Building porch, or 
going to the Smith Library. 
 
MORNING ANNOUNCEMENTS: Announcements are made daily via intercom, shortly after the 7:50am 
bell rings. 
 
TEACHER CONTACT AT HOME: Out of respect for teachers' time, students are reminded that 
teachers should be spoken with during the school day.  The school asks that parents not contact 
teachers and administrators outside of school unless there is a true emergency that should not wait 
until the next day. 
 
TECHNOLOGY CENTER: Students who wish to use the MS Tech Center at a time other than a regular 
class must have permission.  An adult must be present when students are working in the Tech Center. 
 
VISITORS: Parents are welcome to join their daughters for lunch and to attend special classroom and 
chapel presentations.  Parents are requested to sign in at the main reception area in Garrott or the Middle 
School Office, receive a visitor’s badge, and then sign out when they are ready to depart. 
 
Student guests are welcome to visit school provided permission is obtained in advance from the Middle 
School Head.  In the event a student hosts a guest on campus, she should bring the guest to the Office to 
meet the Middle School Head, and she should introduce her guest to each teacher at the beginning of 
class.  Because we are an all-girls school, except for family members, young male guests may not visit 
St. Mary’s students during the school day, including lunch. 

 
 

SPECIAL DAYS/TRADITIONS 
 
September 13-15     7th Grade Class Trip 
The 7th grade trip to Land-Between-the-Lakes focuses on arts-related activities and coming together as a 
class.  It’s basically three-days & two-nights of overnight camp with one’s classmates. 
 
October 15-18     8th Grade Class Trip 
The 8th grade flies to Washington, D.C. where they explore our nation’s capital for four days and three 
nights. 
 
October 27     Halloween Bazaar 
The Halloween Bazaar is a tradition that dates back to 1959.  The Bazaar is an Upper School Student 
Council fundraiser and is simply a lot of fun for everyone.  It starts after school and is held in the Barth 
Gym. 
 
November 30    Greek Festival/Grandparents Day 
The 6th Grade culminates their study of Ancient Greece with a presentation of three ancient Greek 
tragedies in the Rose Theater.  Parents and our special guests--grandparents--are invited to join the 6s 
for the performances. 
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January 21    MS Speech Tournament 
Mrs. Davis and the members of the Middle School Speech Team host a speech tournament for local 
middle schoolers as well as students from schools from as far away as Jackson TN and Nashville.  
Numerous excited attendees as well as student and parent volunteers make for a great time for all 
involved. 
 
March 8     JA BizTown 
After spending the Third Quarter learning how cities work and how to be gainfully employed, fully 
contributing members of society, 5th graders see their efforts come to fruition when they spend the day 
running their own city at the Junior Achievement JA BizTown facility downtown.   
 
April 6-8     Latin Convention 
All 7th/8th grade and Upper School Latin students are encouraged to participate in this two-day gathering 
of classics students from all over Tennessee.  Activities range from traditional academic challenges to 
actual chariot racing.  Don a toga and Bona fortuna! 
 
April 20     5th Grade Class Trip 
The 5th grade annually makes a fun and educational day trip to Nashville.  Stops include the Science 
Museum and the Country Music Hall of Fame and Museum. 
 
April 20     Springfest 
A special chapel service celebrates the beauty of spring.  By long-standing tradition, exemplary members 
of the 6th grade and Junior classes are selected Springfest princess and queen, respectively, and are 
crowned during the service. 
 
April 26-27     6th Grade Class Trip 
The 6th grade class trip enhances the girls’ study of space in their science classes with an overnight trip to 
the Space Center in Huntsville, Alabama. 
 
May 4-6     Middle School Play 
A cast of 5th though 8th grade students act their way into the audience’s heart in an always energetic and 
enjoyable matinee/evening of theater. 
 
May 9     7th/8th Grade Spring Concert 
The choruses and bands of the 7th and 8th grades perform individually and then together in a rousing 
finale.  Please note that all 7th and 8th grade students are expected to be in attendance as this concert 
serves as the culmination of the girls’ yearlong pursuits in choral and instrumental music.  Rose Theater, 
7:00 showtime! 
 
May 11    5th/6th Grade Spring Concert 
The 5th and 6th grade choruses and the 6th grade band perform individually and then combined in the 
finale.  Please note that all 5th and 6th grade students are expected to be in attendance as this concert 
serves as the culmination of the girls’ yearlong pursuits in choral and instrumental music.  Rose Theater, 
7:00 showtime! 
 
May 19     Class Day 
Class Day celebrates the accomplishments of the year and, in particular, recognizes the 8th grade as they 
move on in their academic careers.  This special chapel service includes 5th-8th grades and is held in the 
Church of the Holy Communion.  A reception follows for the 8th graders and their families in Cheney 
Parish Hall. 
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STUDENT ACTIVITIES 
 

ATHLETICS 
 
5th Grade 
     Spring Lacrosse – Tryouts. 
 
6th Grade ONLY: 
     Fall Volleyball* – Tryouts. 
     Winter Basketball* – Tryouts.  Limited to 10-12 students. 
 
7th and 8th Grades ONLY: 
     Fall Volleyball* – Tryouts.  Numbers determine if two teams will be formed based on  

 grade or ability.  
     Winter Basketball* – Tryouts.  Two teams based on grade. 

 
6th, 7th, and 8th Grade Participation: 
     Fall Cross-Country – No tryouts.  Meets are held on Wednesdays at Shelby Farms. 
     Fall Golf – No tryouts, but prior golf experience is required.  A minimum of five matches  
  played after school.  Eligibility for tournament participation is based on    
 scores of qualifying matches. 
     Fall Soccer* – Numbers determine tryouts and number of teams  
     Winter Dance – No tryouts.  Performances at home basketball games. 
     Winter Swimming* – No tryouts.  At least four meets will be held. 
     Spring Lacrosse* – Tryouts.  One team. 
     Spring Track – No tryouts.  Approximately five meets.     
     Spring Tennis* – Tryouts. 
 Note: Students cannot participate in both a spring sport & the Middle School play. 
* Weekend commitments are possible during the season. 
 
Mission Statement 
The mission of St. Mary’s athletic program is to provide experiences that will encourage leadership 
qualities and develop skills, self-confidence, and sportsmanship in each student athlete.  While allowing 
for the team’s success and healthy competition, each student athlete can reach her individual potential 
and develop lifetime skills that are integral to her future. 
Medical Requirements 
Student athletes are required to have a physical examination by a physician for each school year. This 
examination must take place anytime after May 1 for the upcoming year. Sports medical forms must be 
completed and on file in the athletic office before a student athlete is allowed to participate in the first 
contest. 
 
Attendance/Practices  
Practices are like dress rehearsals for games.  All practices are mandatory and important.  Attendance at 
practice determines playing time.  Coaches will set team expectations prior to the season. 
 
NOTE: Students who miss all or part of the academic day due to illness are NOT allowed to attend 
practice or participate in a game on that day.  Only the Middle School Head can grant an exemption from 
this rule. 
 
Inclement weather can wreak havoc with practice and game schedules.  Decisions to cancel practice or a 
game are usually not made until 2p.m. of that day.  Coaches do their best to keep parents informed of 
schedule changes via email/text. 
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Uniforms 
Student athletes are expected to return uniforms in a timely manner following the conclusion of the 
season.  A student may not tryout for the next season until her uniform has been returned. 
 
Transportation 
At times athletes may be transported to and from competitions by a school vehicle. Due to a large number 
of teams and number of athletes, parents are sometimes asked to assist in transporting players to games. 
 
 

BOOK LOVERS 
Library Ambassadors 
Purpose: To promote the Library and create fun activities for National Library Week. 
Eligibility: All Middle School students are eligible.  Students must submit an application and attend 
monthly meetings held during lunch period. 
 
 

CIVICS 
YMCA Youth Legislature 
Purpose: To teach middle school students to participate in a simulated activity in which they will create 
new laws for the state of Tennessee and argue for their passage 
 
Eligibility: Students in the 7th and 8th grades may apply to participate.  A teacher recommendation may 
be required.  Students must attend a training session held by the YMCA on another campus, and they will 
be required to attend six to eight sessions at St. Mary’s.  Students who wish to participate in another 
activity (track or middle school play) will need to have special permission to participate in “Youth Ledge.” 
 
 

MATH & SCIENCE 
Mathcounts 
Purpose: An enrichment opportunity for girls who love math and challenges. 
Eligibility: Interested 7th and 8th graders may attend Mathcounts sessions during school hours.  Scores 
on practice tests determine team membership.  Four girls participate in competition as a team, and four 
are chosen as alternates.  Team and individual awards are presented at the competition. 
 
Robotics 
Purpose: To provide interested 7th and 8th grade girls an opportunity to work in greater depth 
with the robots which the girls experience in 6th grade. 
Eligibilty: Girls must be willing to commit to the time required for preparing for weekend robotic 
competitions.  The competitions can take place locally and outside of Memphis. 
 
 

PUBLIC SPEAKING/DRAMA 
Speech Team 
Purpose: To help students develop and continually improve their public speaking skills and eloquence on 
both a personal and competitive basis. 
Eligibility: 7th and 8th graders can participate.  Participation in tournaments approximately four times a 
year is expected.  There are two mandatory after-school practices per tournament. 
 
Middle School Play 
Eligibility: All Middle School students are eligible to audition.  The play is in the spring.  Girls chosen can 
expect to rehearse many days after school dismissal until 5:00 or 5:15.  Students cannot participate in 
spring sports and the play. 
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PUBLICATIONS 
Belles Lettres 
Purpose: To display the talents of the student body through writing and art. 
 
Belles Melodies 
Purpose: To publish a compact disc with performances of students, faculty, and staff, and to provide 
means to present and support instrumental, dramatic, and choral performances in the St Mary’s 
community. 
 
All Middle School students (grades 5 thru 8) are encouraged to submit to these publications throughout 
the year.  Upper School students make up the staff of each publication.  Respective staffs choose 
material to be published. 
 
 

WRITING COMPETITIONS 
Mays Writing Contest 
Eligibility: This is an in-school writing contest, which is sponsored by the Mays family.  All students are 
eligible to submit pieces. 
 
Wordsmith 
Eligibility: Two 7th graders and two 8th graders are chosen by their respective Literature teachers to 
represent St. Mary’s.  Students must attend the writing competition, usually held on a weekend in 
February.  All 7th-8th graders can submit to the prepared part of the contest.  Three pieces are chosen 
from the 7th and three from the 8th to compete.  Winners participate on tournament day in a 40-word 
write-off. 
 
NCTE Promising Young Writer 
Eligibility: The 8th grade English teacher chooses five students to write impromptu essays.  One student 
is chosen and must submit the essay plus one prepared piece. 
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ESPECIALLY FOR PARENTS 
 

COMMUNICATION POLICY 
St. Mary’s seeks to support each student and her parents in matters related to school through regular and 
appropriate communication that informs while following legal guidelines.  Because St. Mary’s values the 
partnership with parents, all communications generated by the School will be distributed to all parents and 
legal guardians within legal guidelines.  All divorced families must file a copy of Tennessee’s Permanent 
Parenting Plan (or other state Parenting Plan) with St. Mary’s.  In all matters, legal directives regarding 
custody issues, visitation, and communication will be followed.  
 
 

MIDDLE SCHOOL ATTENDANCE 
Regular attendance is essential for proper academic progress.  There is no accurate way to reproduce what 
transpires in a classroom when a student misses school, and repeated or extended absences usually 
produce great anxiety in high achieving, middle school-age girls.  Parents should do their best to plan 
appointments and family trips around the school calendar and try to restrict absences to illness and 
emergency situations. 
 
1. Absences: The school recognizes illness, accident, or a death in the family as excused absences.  When 
it is necessary for a student to be absent from school for these reasons, a parent should call or e-mail the 
school by 9:00 a.m.  Teachers will work with the student to get her work made up upon her return. 
 
2. Homework: Parents can pick up homework assignments for 5th grade students after 3:15 in specific 
locations for each grade.  A 6th-8th grade student who misses a day or two of school should consult the 
school website as well as contact a classmate for homework assignments and then plan to see her teachers 
upon her return.  When a student misses school for an extended period, the student’s homebase 
teacher/advisor and the Middle School counselor will work with the student to create a reasonable plan to 
get her work made up. 
 
3. Medical Appointments: Please avoid making doctor, dentist, and orthodontist appointments that will 
require your daughter to miss class time.  If a student is to leave school for a medical appointment, she 
should submit a note to the Middle School Office as soon as possible but no later than by 7:50 a.m. on the 
day of the appointment.  The student is to sign herself out for her appointment.  Students who return to 
school following the appointment should sign back in at the office before returning to class. 
 
4. Illness At School: If a student becomes ill at school, she will be sent to the MS Office.  If it becomes 
clear she is too ill to remain at school, you will be contacted, and she can be picked up at the office. 
 
5. Extracurricular Activities and Absences: Students may not be absent during the day due to illness or 
fatigue if they wish to participate in an extracurricular activity that same day.  Extenuating circumstances 
must be approved by the Middle School Head. 
 
6. Physical Education Excuses: To be excused from P.E., a student must have a note.  If the excuse is for 
more than one week, it should be a medical excuse.  These notes are to be given to the P.E. teacher at the 
beginning of class.  All students who are at school are expected to dress out for P.E., even if their 
participation is limited. 
 
7. Tardiness: A student is noted tardy after 7:50 a.m.  Students arriving after this time must sign in in the 
MS Office and receive an admit slip. 
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8. Special Events: When a family becomes aware that a student must be absent for a special event 
(wedding, graduation, family trip, etc.), they should inform the Middle School Head as soon as possible.  
The student is responsible for all work, including tests, assigned during her absence.  Again, faculty will 
work with the student on a plan to make up her work, and she should plan to make it up as quickly as 
possible upon her return.   
 
In the case of the tennis tournament in February, students who want to serve as a ball girl may be excused 
from school for up to one day.  This can be one whole day, or one morning and one afternoon. 
 
 

STATEMENT ON LEARNING DIFFERENCES 
In keeping with our stated mission, St. Mary’s is committed to teaching girls in ways in which they learn 
best.  As part of encouraging and enabling each student to reach her individual potential, we recognize 
that individual students learn in different ways.  Therefore, we use varied teaching strategies and activities 
in order to help each student excel and experience success.  
 
Because students possess different strengths and weaknesses, and because students develop at different 
rates, St. Mary’s strives to create an environment in which faculty appropriately challenge and support 
individual students. Even within a single classroom, St. Mary’s faculty may differentiate instruction so as 
to best meet the needs of all students. 
 
Some students have diagnosed needs that may require short or long-term academic accommodations.  In 
this case, the Learning Specialist or Director of Studies, teachers, and parents will meet and create a 
Personal Education Plan for the student.  Each academic department and division regularly discuss the 
strategies and accommodations which are available and work best in their area.  In determining how to 
allocate time or make other accommodations, everyone must understand that “fairness” is defined by the 
individual need of the student. 
 
Ultimately St. Mary’s goal is to offer a superior educational experience: accordingly, our curriculum 
presents a set of skills and concepts we expect a college-bound student to master.  How each student 
arrives at that goal may vary as we help each girl to discover her learning style and find her own gifts to 
complete that challenge.      Revised June 2011 
 
 

FOOD ALLERGY POLICY, PROTOCOLS AND PROCEDURES 
 
FOOD ALLERGY POLICY 
St. Mary’s Episcopal School recognizes that food allergies can cause serious life threatening conditions 
for some students. To keep our students safe so that they can focus on learning and development, St. 
Mary’s will strive to limit those foods that have been determined to cause allergic reactions in these 
students, acknowledging that we cannot guarantee a nut-free environment. Peanuts and tree nuts can be an 
especially difficult food to limit; however, St. Mary’s will strive to be a nut sensitive environment on both 
the north (Early Childhood and Lower School) campus and south (Middle School and Upper School) 
campus. 
   
St. Mary’s will strive to be nut free in the cafeteria programs and at all receptions, programs, or 
special events during normal school hours.   Individual students, faculty and staff may bring nuts 
and nut products for lunch and snacks for their individual consumption only.  Foods served at 
receptions, fundraisers, birthday celebrations or food that is to be shared with other students must 
be nut free. 
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Each student with a diagnosed food allergy will have a comprehensive Individualized Health Plan 
developed to meet her health needs; this will include an Action Plan to treat possible reactions to food 
allergies. 
  
The following procedures were developed from The Food Allergy and Anaphylaxis Network’s School 
Guidelines for Managing Students with Food Allergies 2006. 
 
FOOD ALLERGY PROTOCOLS AND PROCEDURES 
THE FAMILY’S RESPONSIBILITY:  

1. Notify the school of the child’s allergies on the Health Form at the beginning of each year or if 
the allergy is diagnosed during the academic year, notify the school in writing as soon as possible. 

2. Work with the school nurse and the student’s doctor to develop a Food Allergy Action Plan. 
3. Work with the school team to develop a plan that accommodates the child’s needs throughout the 

school including in the classroom, cafeteria, after-care programs, and during school-sponsored 
activities. 

4. Provide written medical documentation, instructions and medications as directed by the student’s 
physician, using the Food Allergy Action Plan as a guide. Include a current photo of the child for 
the Action Plan. 

5. Provide properly labeled medications and replace medications after use or upon expiration. 
6. Educate the child in the self-management of her food allergy including: 

• safe and unsafe foods 
• strategies for avoiding exposure to unsafe foods 
• symptoms of allergic reactions 
• how and when to tell an adult about an allergy-related problem 
• how to read food labels (age appropriate) 

7. Review policies/procedures with the school staff, the child’s physician, and the child (age 
appropriate) after a reaction has occurred.  

8. Provide current emergency contact information, and update all contact information throughout the 
school year if there are changes in phone numbers or address.  

9. Separated or divorced parents must include the Permanent Parenting Plan Order in the 
development of the Food Allergy Action Plan. 

 
SCHOOL’S RESPONSIBILITY:  

1. The School Nurse and Division Head will review health records submitted by parents and 
physicians. 

2.  The School will ask students, families, faculty and staff to provide only non-nut food options 
when bringing special treats or food for receptions, birthdays, or special events.  

3. The cafeteria manager will review all foodstuffs purchased for the cafeteria to ensure they are 
tree nut and peanut free and will check all off-site prepared foods served in the cafeteria to make 
sure they are  tree nut and peanut free; these include but are not limited to fast foods, pizza and 
baked goods.  

4. There will be an Allergy Free Table designated in the south campus cafeteria. Students with nut 
allergies will eat at this table.   Others can eat at this table as long as their foods do not contain 
nuts or nut products. 

5. Identify a core team of, but not limited to school nurse, teachers principals, school food service 
manager, and counselor to work with parents and the student (age appropriate) to establish a 
Food Allergy Action Plan.  All changes to the Plan must be made with the School Nurse.  

6. Faculty and staff who interact with the student will be trained yearly to understand food 
allergies, recognize symptoms, and know what to do in an emergency.  
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7. The School Nurse will store the medications appropriately and will be sure that an emergency kit 
is available that contains a physician’s standing order for epinephrine.  Medications will be kept 
in an easily accessible secure location central to designated school personnel, not in locked 
cupboards or drawers. A student will be allowed to carry her own epinephrine, if age 
appropriate, after approval from the student’s physician, parent and school nurse, and allowed by 
state or local regulations. 

8. Following an allergic reaction, the School Nurse will review Food Allergy Action Plan with the 
core team members, parents, student (age appropriate), and physician after a reaction has 
occurred. 

9. The School Nurse and/or the Division Head will discuss field trips with the family of the food-
allergic child to decide appropriate strategies for managing the food allergy while the student is 
away from campus.  Students and faculty will be instructed not to bring snacks or treats that 
contain tree nuts or peanuts. 

 
STUDENT’S RESPONSIBILITY: 

1. She will not trade or share food with others. 
2. She will not eat anything with unknown ingredients or known to contain any allergen. 
3. She will be proactive in the care and management of her food allergies and reactions based on her 

developmental level. 
4. If the student is allowed to carry medications on her person for the treatment or control of an 

allergic reaction, she will not share, show or allow others to handle medications.  
 
 

TOBACCO, ALCOHOL, AND DRUG POLICY  
St. Mary’s Episcopal School recognizes that substance use and abuse is, first and foremost, a family issue.  
Parents are the primary sources of education and guidance in the lives of their children regarding issues of 
underage tobacco and alcohol consumption and illegal drug use.  As a supplement to parents’ efforts, the 
school strives to create and maintain an environment that supports students in making healthy and 
appropriate choices that will further their growth toward responsible adulthood.  In keeping with this 
objective, St. Mary’s educates students about the detrimental effects of tobacco and alcohol use and abuse 
and the dangers of illegal drug use.  The school’s focus is prevention, and our efforts are directed toward 
educating students to choose to abstain from tobacco, drinking, and illegal drugs.  In working toward the 
broad goal of prevention, St. Mary’s seeks to develop and sustain programs that will educate the school 
community regarding the implications of the use of tobacco, alcohol, and other drugs; encourage non-use 
among students and effective role-modeling among adults; and provide assistance to those whose lives 
are affected by substance use and abuse.  
 
Because tobacco, alcohol, and drug abuse can be a symptom of a larger health issue, St. Mary’s policy 
addresses three aspects of substance use: Education, Student Health and Wellness, and Discipline.  First, 
we strive to provide opportunities for students to understand the implications of substance use so that they 
will avoid reckless or dangerous behavior from the beginning.  We acknowledge that some students might 
experiment with tobacco, alcohol, or other drugs in spite of everyone’s best efforts.  As a result of this 
experimentation, some students’ long term health and well-being will be threatened, either by casual use 
or as their involvement with controlled substances evolves into a chronic, and possibly, addictive 
problem.  As student wellness is a chief concern of St. Mary’s, we address substance abuse primarily as a 
health issue. The school is continually developing resources to assist students and their families in the 
struggle against tobacco, alcohol, and drug abuse.  We encourage students who are experiencing, or are 
aware of a problem, to come forward voluntarily.  As a last resort, if a student’s substance abuse has 
escalated to the extent that the student is observed using or under the influence of tobacco, alcohol or 
other drugs at school or at a school-sponsored or MAIS function, disciplinary action will be taken. 
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In the event that a student uses or is under the influence of tobacco, alcohol, or other drugs at school, 
school-sponsored or MAIS activities, disciplinary action will be initiated.  If a student is found guilty of 
an infraction, the minimum consequence is suspension, during which the student may be required to 
undergo an assessment by a professional specializing in addiction.  Results of the assessment will then be 
shared with the school before the girl may return to classes.  Other consequences, including but not 
limited to probation or expulsion, may be imposed and will be determined on a case-by-case basis. 
  
 

INFECTIOUS AND/OR COMMUNICABLE DISEASE POLICY 
The unique interaction of students, teachers, administrators and other personnel within a school 
community imposes upon all a responsibility to protect the school community against the introduction 
and spread of infectious and/or communicable diseases, and from the disruptive effect upon the school 
community which may be engendered by fear or a threat of the spread of the diseases.  Education is the 
primary line of defense, and St. Mary's Episcopal School is firmly committed to an ongoing program 
designed to inform students, parents, teachers, administrators, and other personnel about such diseases 
and their risks, and about the attendant responsibilities of the members of the School community. 
 
The Board of Trustees, on March 20, 1990, adopted a Policy Statement (which includes procedures) in 
order to minimize the opportunity for the introduction and spread of infectious and/or communicable 
diseases, into, or through, the School community, and to enable the School to deal fairly and effectively 
with persons within the School community who may pose a threat to the well being of the School 
community by virtue of their having contracted, or being exposed to, infectious and/or communicable 
diseases, or by virtue of a belief that the possibility of such threat exists. 
 
The Policy Statement and the procedures apply to all students attending the School, and to all teachers, 
administrators, and other personnel employed by the School, and to all persons serving the School in any 
volunteer capacity.  A summary of the policy is available upon request from each of the Division offices. 
 
 

SCHOOL COMPLIANCE 
St. Mary’s Episcopal School complies with Federal, State, and Diocesan Regulations in regard to 
reporting suspected cases of child abuse or sexual harassment.  The school also complies with court-
ordered child custody decisions, environmental safety regulations, asbestos abatement, and OSHA 
regulations.  Employment background checks and fingerprinting are required for all school personnel.  
The Infectious and Communicable Disease Policy is contained in this handbook. 


